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Equality and Diversity form to follow 

Strictly Private and Confidential 

Equality & Diversity Monitoring Form

Fitzwilliam College wants to meet the aims and commitments set out in its equality policies. This includes not discriminating under the Equality Act 2010, and building an accurate picture of the make-up of the workforce in encouraging equality and diversity.

The College needs your help and co-operation to enable it to do this, though filling in this form is voluntary and all questions are optional. All information supplied will be treated in the strictest confidence and used in an anonymised format solely for monitoring purposes.
If you are a job applicant, this form will be held separately from your application and will not be used to select applicants for interview or appointment.  It will be used for equal opportunities monitoring purposes only.  The application form and this  monitoring form should be sent to HR Manager hr@fitz.cam.ac.uk 
Gender   Man  ☐
   Woman ☐ 

Other ☐ 
Prefer not to say ☐
If you prefer to use your own term, please specify here …………………….
Are you married or in a civil partnership?   Yes ☐ 
No  ☐  
Prefer not to say ☐
Age
16-24
☐           25-29
☐
30-34
☐
35-39
☐
40-44
 ☐  
45-49 ☐   

50-54
☐
55-59
☐ 
60-64
☐
65+
☐   
Prefer not to say   ☐
What is your ethnicity?

Ethnic origin is not about nationality, place of birth or citizenship. It is about the group to which you perceive you belong. Please tick the appropriate box
White

White British  ☐
    White Irish   ☐  
Any other White ☐
Prefer not to say  ☐
Any other white background, please write in:  

Mixed/multiple ethnic groups

White and Black Caribbean  ☐
White and Black African
 ☐      
White and Asian ☐
   
 Prefer not to say ☐    Any other mixed background, please write in:    

Asian/Asian British

Indian   ☐ 
   Pakistani   ☐    Bangladeshi  ☐    Chinese  ☐  
Prefer not to say   ☐
Any other Asian background, please write in:  



Black/ African/ Caribbean/ Black British

African  ☐
    Caribbean
 ☐   
Prefer not to say  ☐   

Any other Black/African/Caribbean background, please write in:   

Other ethnic group

Arab
 ☐
Prefer not to say ☐    

Any other ethnic group, please write in:   

Do you consider yourself to have a disability or health condition?   
Yes ☐
 
No ☐
   Prefer not to say ☐
What is the effect or impact of your disability or health condition on your ability to give your best at work? Please write in here:

The information in this form is for monitoring purposes only. If you believe you need a ‘reasonable adjustment’, then please discuss this with your manager, or with the HR Officer, if you are a job applicant.

What is your sexual orientation?

Heterosexual ☐
  Gay ☐    
Lesbian  ☐
     Bisexual  ☐
Prefer not to say   ☐    If you prefer to use your own term, please write in: 

What is your religion or belief?

No religion or belief
☐
Buddhist ☐
 Christian ☐    
  Hindu ☐  
Jewish ☐
Muslim ☐  
  Sikh
☐  Prefer not to say ☐  

If other religion or belief, please write in:


Vacancy applied for (if applicable): 

Data Protection:

The personal data that you have supplied will be used for the purpose of monitoring Equality and Diversity. All data will be processed and stored in accordance with the Data Protection Act 2018. 
By completing this form you consent to the use of your personal data for these purposes. 
Our Data Protection Policy, Statements and Retention Schedule are available at https://www.fitz.cam.ac.uk/about/official-information/data-protection
Staff Application Form	The information requested in this form will help us to assess your suitability for a post.  If there are any questions you prefer not to answer in writing you are under no obligation to do so.





Position applied for


															





How did you hear of this vacancy?











Date











Surname











Other names











Present address (and permanent address, if different)








Daytime  telephone number:








Mobile telephone number:








Evening telephone number:








Email address:








National Insurance number: 





Do you have a full Driving Licence?  Yes / No





Do you have the legal right to work in the UK?  Yes / No





Any offer of employment will be subject to the production of evidence to live and work in the UK.








Have you previously been employed or applied to work at Fitzwilliam College?  Yes / No





If yes, please give details including dates








Notice required to give your current employer
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Employer’s name & address


Present or most recent employer first








From





To





Positions held including a brief description of your responsibilities





Salary





Reasons for leaving
























































Secondary


School(s) 








Name of institution





From





To





Main subjects studied





Qualifications gained






































University or College 


(full time)



































Part time education including short courses



































Membership of technical or professional associations



































SUPPLEMENTARY INFORMATION (continue on a separate sheet if necessary)


Please describe how your experience, skills and abilities support your application for this position and why you are interested in it. Include any further information (including outside activities and interests) in support of your application.





Do you require any facilities or adjustments in order to attend an interview?	Yes / No








DECLARATION





I confirm that the information I have given on this form is correct and complete.  I understand that any false declaration, misleading statement, or failure to disclose any relevant information may result disqualification or in my dismissal if my application for employment is successful.





I understand that any offer of employment will be subject to the receipt of satisfactory references.








Signed:……………………………………………………………….	 Date: ………………………………………….








DATA PROTECTION ACT 2018





Information given in this form will remain private and confidential and will be used for the purpose of recruitment and selection.  In applying for this role, you will provide personal data which the College will process in accordance with its data protection obligations and its Data Protection Policy. Further information about how we process your data can be found here: https://www.fitz.cam.ac.uk/about/official-information/data-protection





REHABILITATION OF OFFENDERS ACT





If the answer to either of these questions is Yes, you will not necessarily be excluded from employment.  Each case is considered on its own merit.  Please refer to the note below regarding the Rehabilitation of Offenders Act





Do you have any criminal conviction which is not spent under the Act?  	Yes / No	


Are there any outstanding charges or summonses against you? 		Yes / No


If yes, details giving the nature of the offence, date and sentence imposed should be supplied in a sealed envelope marked confidential and addressed to the HR Officer





The Rehabilitation of Offenders Act 1974 provides that if an offender remains free for a specified rehabilitation period he/she becomes, at the end of that time, a rehabilitated person and the conviction spent.  The length of the rehabilitation period depends on the sentence imposed for the original offence.





REFERENCES


Please provide us with the full name and email address of  two referees, one of whom should be your most recent employer.  Please confirm whether you are willing for the College to contact the referees without further reference to you.











